
Risk Assessment - Melbourn Playgroup 

Hazard: 

The spread and transmission of Covid -19 

People at risk from the hazard (e.g. Staff, children, everyone) 

• Staff 

• Children 

• Children and adults in vulnerable groups 

• Visitors to the setting 

• Families of children 

High Risk Medium Risk Low Risk 

Controls in place to reduce risk: 
Hand Washing and hygiene 
Hand washing facilities available with soap and water. 

 
Paper towels to be used for drying hands. 

 
Hand sanitiser available for adult use around the setting. 

 
Children to be taught by adults how to wash hands. 

 
Children to be supervised by an adult when they are washing their hands. 

 
All adults and children to wash hands for 20 seconds at least every two hours and/or: when arriving and 
leaving setting, before eating, after coughing and sneezing, after going outside and after going to the 
toilet. 
 
Posters to be displayed to remind children and adults about good handwashing techniques in line with 
NHS advice https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/ 
 
In line with guidance from Public Health England - Children will be encouraged to catch sneezes and 
coughs in tissues, bin it and then wash hands. 

Children arriving and leaving setting 
Parents will be given staggered times to drop and pick up children (no more than 5 at a time). 

No parents or adults other than working staff members will be allowed to enter the building. 

Only one parent/carer should accompany child to the setting. 

Taped lines on ground outside in area between gate and door to setting (Children’s Centre outside area), 
2m apart to show where adults and children stand when dropping off and picking up. 

Arrival - member of staff to come to the door and children to walk to adult who will take the children 
into the setting. Children will not be taken from adult so must be able to walk 2m from parent to 
member of staff. 

Departing – adults to wait behind taped lines, member of staff will bring child out and child will walk 
from staff to parent. 

We will take the temperature of all children when they arrive. 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/


Cleaning 

Areas outlined below will be cleaned regularly throughout the day with hot water, detergent, 
antibacterial spray and disinfectant using disposable roll which is thrown away after use 

During the day: children and adult’s toilets, sinks, door handles, chairs and tables. 

At the end of every session: All areas cleaned throughout the day will be cleaned again plus any toys 
used in session (including outside toys), books, floors, all surfaces including window sills, telephones, 
light switches. – Monday but not Tuesday unless they have been in a child’s mouth (this is as it will be 
over 72hrs before the children enter the building again) 

A cleaning schedule will be drawn up and shared with all working staff. 

A record of time and signature will be kept each time cleaning takes place. 

Disposable gloves and apron to be worn whilst cleaning. 

If anyone with suspected Covid-19 has been in the setting, cleaning will be carried out immediately after 
they  have left, following  government guidance - Covid-19: cleaning in non-healthcare settings. 
 
Bin to be emptied once a day, unless  has blood or bodily fluid, then follow the below. 

Cleaning spillages of blood and bodily fluid 

Treat every spillage of blood or bodily fluid with caution as potentially infectious. 

Make arrangements to secure the area where the spillage is so that children or other adults do not enter 
it. 

Wear disposable gloves and apron when cleaning up any spillages. 

Use disposable paper towels or blue roll and use a suitable product that combines both detergent and a 
disinfectant to clean up the spill 

Used towels, gloves and apron should be sealed and disposed of in a leak-proof plastic bag. Personal 
waste (for example, items soiled with bodily fluids) will be stored securely within disposable rubbish 
bags.  These bags will be placed into another bag, tied securely and kept separate from other waste 
within the room. This will then be put aside for at least 72 hours before being put in the usual household 
waste bin for disposal. 

Groupings of children and staff 

Children will only mix in a small, consistent group (no larger than 10) and each small group of children 
will stay away from other groups of children. 

Groups of staff will be allocated to each group of children and will not work with other groups of 
children. 

Groups of children will be kept apart in different rooms or will come on different days. 

Children will not be expected to social distance. 

All adults will socially distance from each other (keeping 2m apart where possible).  

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


Food and Drinks 

No food will be prepared on site and consumed by the children. 

Parents/carers will provide their children with food for snack and lunches. 

Children will drink only drinks provided from home in their lunches or from their own water bottles.  

Lunch boxes and water bottle for each group to be kept together and apart from other groups. 

Water bottles left at playgroup and washed out every evening and fresh water put in at the beginning of 
the day and refilled as needed. 

Children or staff with suspected Covid-19 symptoms 

• If any staff or children present with suspect Covid-19 (symptoms are new continuous cough and/or 
high temperature and/or loss/change in your normal sense of taste or smell) whilst at home they 
should not come to the setting and must follow the current government guidance see document - 
Stay at home: guidance for households with possible coronavirus (Covid-19) infection. 

 

• If any staff or children live with anyone who develops suspected Covid-19 symptoms they should not 
come to the setting an must follow the current government guidelines. 

If a child shows symptoms whilst at the setting 

If a child starts showing symptoms of Covid-19 while at your setting, they should be collected as soon as 
possible by a parent/carer. 

While they are awaiting collection If possible, they will be taken to a separate room (garden room) with 
a closed door with appropriate adult supervision. The adult, if unable to social distance, should wear a 
mask, gloves and disposable apron. 

Ideally, a window should be opened for ventilation. If it is not possible to isolate the child, move them to 
an area which is at least two metres away from other people. 

If the child needs to go to the toilet while waiting to be collected, they should use the toilet in the 
garden room.  The bathroom should be cleaned and disinfected using standard cleaning products before 
being used by anyone else. 

Increase the frequency of handwashing and cleaning surfaces, toys and other equipment in the setting. 

When child is collected by the parent/carer should be advised to follow the Governments - staying at 
home guidance and encouraged to access a Covid-19 test for the child. 

In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit the GP, 
pharmacy, urgent care centre or a hospital. 

If a member of staff has helped someone who was taken unwell with a new, continuous cough or a high 
temperature, they do not need to go home unless they develop symptoms themselves. 

They should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell. 



Cleaning with normal household disinfectant after someone with symptoms has left will reduce the risk 
of passing the infection on to other people. 

 

 

If any staff member develops symptoms whilst at setting 

Staff member will be sent home and advised to follow the governments stay at home guidance.  

Manager on site will assess adult children ratios and will close setting if necessary. 

Increase the frequency of handwashing and cleaning surfaces, toys and other equipment in the setting. 

The member of staff will be encouraged to be tested for Covid-19. 

What happens if a child or staff member tests positive for Covid-19 

All staff and children who are attend the setting should have access to a test if they display symptoms of 
Covid-19, and are encouraged to get tested in this scenario. 

If the child or staff member tests negative, they can return to the setting and their household members 
can end their self-isolation. 

If the child or staff member tests positive for Covid-19, the rest of the children in their group and their 
assigned staff will be sent home and advised to self-isolate for 14 days. The household members of those 
in that group will not need to isolate unless the child or staff member they live with develops symptoms 
themselves. 

The Government guidance states that:  

“if other cases are detected within the cohort or in the wider setting, Public Health England’s local health 
protection teams will conduct a rapid investigation and will advise schools and other settings on the 
most appropriate action to take”. 

“in some cases, a larger number of other children may be asked to self-isolate at home as a 
precautionary measure”  

Room and building 

Only two people in the office area at a time.  Computers to be used only by one member of staff and 
cleaned at the end of the day. 

Children to use the ocean room and outside areas only. 

Footprints on the floor for the children to follow to get from ocean room to the outside area. 

All soft toys and furnishings to be removed from ocean room. 

Indoor areas to be kept well ventilated e.g opening windows 

As much time during the day will be spent altogether in the outside area. 



Children’s activities 

Activities will be suspended that pose a higher risk of cross-contamination e.g sand play and cooking etc. 

Circle time – children to be seated, spaced apart. 

Vulnerable children and adults 

Staff who have been advised as clinically extremely vulnerable and have been asked to shield will not be 
expected to work. 

Staff who are clinically vulnerable and have been advised to take extra care in observing social 
distancing, the setting will endeavour to support this. For example, by asking staff to work from home. If 
individuals cannot work from home, efforts will be made to offer the safest available on-site roles, 
staying 2 metres away from others wherever possible, although the individual may choose to take on a 
role that does not allow for this distance if they prefer to do so. If they have to spend time within 2 
metres of other people, the setting will carefully assess and discuss with them whether this involves an 
acceptable level of risk. 

Children who have been classed as clinically extremely vulnerable due to pre-existing medical conditions 
and have been advised to shield are not advised to attend the setting.  

Children who are clinically vulnerable, parents should follow medical advice. 

If a child or staff member lives with someone who is clinically extremely vulnerable, they will be advised 
not to attend the setting. 

If a child or staff member lives with someone who is clinically vulnerable, they may attend the setting. 

Additional controls put in place 

Waterproof dressings to be used to cover any existing wounds or lesions. 

No other adults except allocated staff to enter the setting whilst children are there. 

Parents will be kept fully up to date and informed of all guidelines, advice and safety information as 
necessary. 

Children will only be permitted to attend our setting if they do not attend any other settings as well. 

Staff to read all risk assessments and guidance as necessary. 

Management team to keep up to date with all current Government advice and guidelines as they are 
updated. 

Accident forms and Existing injury forms – parents will be informed of any accidents verbally but will be 
emailed a hard copy for which we will ask for a reply as proof they have received it. Parents will be asked 
to email any existing injuries into the setting. 
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